
PHILIPPINE ESTATES CORPORATION 

BWC GUIDELINES NO. 2, SERIES OF 2012 
"SEXUAL HARASSMENT POLICIES AND PROCEDURES" 

Pursuant to the provisions of Section 4, Republic Act No. 7877, An Act 

Declaring Sexual Harassment Unlav.Jful in the Employment, Education or Training 

Environment, and For Other Purposes, the following policies and procedure are 

hereby issued by Philippine Estates Corporation to prevent sexual harassment in 

its workplace and to provide the procedure for the resolution, settlement and/or 

disposition of sexual harassment cases. 

I. COMPANY POLICY AGAINST SEXUAL HARASSMENT

Philippine Estates Corporation believes that employees should be afforded the 

opportunity to work in an environment free of sexual harassment. Sexual 

harassment is a form of misconduct that undermines the employment 

relationship. No employee, either male or female, should be supjected verbally 

or physically to unsoficited and unwelcome sexual overtures or conduct. 

Sexual harassment refers to behavior that is not welcome, that is personally 

offensive, debilitates morale and, therefore, interferes with work effectiveness. 

Such behavior may be in the form of unwanted physicaf, verbal or visual sexual 

advances, requests for sexual favors, and other sexually oriented conduct which 

is offensive or objectionable to the recipient, including, but not limited to: epithets, 

derogatory or suggestive comments, slurs or gestures and offensive posters,. 

cartoons, pictures, or drawings. 

Philippine Estates Corporation wm not tolerate any behavior that amounts to 

sexual harassment and any officer or employee found to have committed sexual�� 

harassment shall be subjected to disciplinary action, up to and inclu · 

dismissal. 
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Fhillpptrte ffietstes #*rp*r.*tion f*as m#*pted, and its p*ti*y is bm*** *n, t{:e
S*fimiticm *f e*xumf hara*ss*ent set ferth in $*cti*n 3 *f ffi"&. ?&77" -!t Brcvide*
tfust sexual h*ressment in w*rkp{*ce i* con:n:ritf*d by *n *mpl*y*r, empfsysq,

ffi&n&g*r, s*p*rvi**r, Sgent *f the *mpl+yer, er &ny otNrer ps,B*f'! wl.r*, ha ir:g

*uth*rity, is:fiu*ne* *r m*ra$ asgend*n*y ever arr*th*r in a w*rk *nvirmRremn{,

demands, l"equire* or *therwise reqitire$ eny sexual f*v*r froryr the sther,

regardless of r*h*ther tt'te der"n*nd, rcryrests or requirement for subrfiission is

m**spt*d hy t*t* *bj**t*f eaid &*.

in & wark-reiated or ernp**ynrent envlr*Rm*nt, sexuai' harassment is

**r*mitted when:

t Th* s*zuat fuvor is made ffis s **nditisn in tt're 3tlring or im the

employm*nt, r*-employment, or e*ntlnued empt*ym*nt *f said

individnta** mr ir* gre*ting said i*rdividuai favorahle *ompensatism- t*rrns

*f *or:diti*q:*, pr*axctio*s, sr prtvil*ge*; *r ths r*fus&i t* grant th*
s*xusl favpr results in linriting, se$r*gstifig *r *la*aifying tlre empl*yee

whi*h ln ang wmy w*uld dis*rirninate, deprive *r diminish empleynient

oppoffiu*ities *r otherwise adversely affect sai* emptsyee:

tiry* ab*ro* s#s w*r,:td imp*ir ti:e *rrlpfoye*$- right* *r prrivikgcs unq$*r

exieti*g lab*r laws; *r
th* *b*vb aets *&r*u{d r*sriit in *n intirni*atirxg, lr*sti!*, *r sf{*nt*ive

envir*nmeclt f*r the *rnp{cy*e.
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Sex*et har**sre**,t may b* **mffictied i* **y w*rk *r treini*g *nvironrne*t. trt

ney in*l*de, b*t ar* n*t iimited t* tlrc f*iiewing: de

1. In *r *utside ti:e *tS** buitding *r treinirig sit*; i

3. at offi:ee *r tr*ini*g*refi*tsd s**ial*":nctisns;

3. in the efiLrr$€ of worx assignments auteide the office;



4" at *rcr&-relafed emnfgrsffi*ee, strxsies *r tr*inirtg *e*sicl"rs; or

S. *uring w*rk r**ated tt"av*l_
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S*xu** haressm*nimay be eer::mitt*d ir"r *l.ly *f tlr* f*{!*wir:g f*,rms:

t. #vsrt sexuaf sdv*nces;

2. {.J*wel**m* *r lmproper 6esture* st effe*tion;

3. Request or *emar:d f*r sexu*l favars ineluding hut n*t tlmited tc goir*g *r".rt
*n Sates, **ti*g*, *r th* iike f*r the sam* p{Jrp#ee;

4" Any *ther act er **nd**t cf a s*x*al nsture *r f*r p*rp*s*e of e*gua8
grati'ffi*ation w*!*h i* ge*er*f*y er:n*ying, disg*stin* *r *ffensive t* t**
wictir*.
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$exual harsssm*n{ *cs* n*t ref*r to **cesirynaf c*rcpiisnents *,f x s*cially

***eptab!e n*ture. !t rct*rs ts **havior that is not wel**r*e, that is pers*r:ally

o$en*ive, thet dshilitates m:nr*l*. and that, theref*re, interferes with wsrk

erfectiveness.
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Fhiiippime S*tbtes *arp*ratirn undertakes t* pr*vid* its sfflcers snd

*mplcye** a w*rk *r:vir*nm*nt ff*e *f *exu*l haras*ment hir rmana6*r'nent

p*rsonnel, by c**ururksrs and by cther* tuith whom officers and en*Bloyee* muat

intera*t in th* *#urs# mf th*ir empl*yment in Phiiippine Hstatc* &*rp*rntten"

S*xuai haru**m*nt i* spe*ifi**$iy pr*ltibite# as xntawfut *nd as a visisti*r'l sf
Fhiiippin* Hsfete* e*rporm?i*n'* p*l**y Pfritippin* Sst*tes **rB*reti** ad''

r*sp*n*ible f*r pr*venting sexual h*rassffi:*nt in the worltpfa*e, f*r txking

irnr.rredinte **n**tive m*ti*n t* st*p sexq,*sf harassm*n{ in the w*rkp}a*e

pr*mptly inv*stiga{i*S a*y al}egati** *f w*rlc-rsleted s*NL}a} hara*smer:t.
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Any *ffi*er *r *rnpicy**, wft* exp*ri*ne*s *r wit**se*e efty m*t *f s*xua{

h*eressrv:emt in th* furupta**, *hal* r*p*rt th* sffiffi# imn:edimt*fy to the

**mmi{tee *n Se**rxn'l **d !*v*otig*ti*n. Y}r*y mmy m}** r*p*rt asis *f e*x-i.is}

herms*rfrent tm eny oth*r rNembsr *f Fhilippi*e ffi*tat** **rp*rmti*n'a

rfi&ftfiSs$;er:t mr **-rn*r**rip" &i* at!*getis*s *f s*xu&! hermesrttmrut wiltr S* quickly

inveetigat*d- T* th* exlent p**sihi*, th# idsfitity *f th* *ffi*er *r er*:pl*yee shsil

r*x'*sin ***fidential and thst of any witn*sse* **d the all*ged. hsrms**r wif$ h*
pr*t*cted against umne*e$ssry di**l**t:rs" When the inv*stigati*r: i* completed,

ml{ p*di** wit{ he inf*rmed sf th* *ut***r:_* *f the investigat}ar:.

A #or,t"lrrtitte& Efi ***srum amd lnv*stigatlnn stleil be eonstituted and sha$l he

**mprsed *f t&* rnsrueg*ment and the empi*y**$' repr**entetiv* tc rsc*iwe

**mplai*ts, i$qre-Etigste snd hs*r s*xu*l i:ar*ssrtte*t *sses. The **r:trcittee *hali

d*v*t*p ite owr: r*{ss ir: the settlsr:'rsnt xnd di*p**iti*m *f s*x*mt h*rssentent

s&$es. Thre *cmmittee shatl alse'develcp and inrplcrnent pr*gram* t* lncrease

.qndersiending amd trer&r*fie$s ab*ut sem:al hara*smemt.
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ffihiiippin* ffist#t#s #*ry*retf** wi{{ p*neit ** *mp{*ym*nt-baseci r*t*liati*n

e6e*n*t sfiy*fte wflr* brir:g* a **mBia*=t *f sexual harassnt*nt *r w** apaaks *s a

witn*e* in the h:v*stigati*n cf a *on'lplai*t *f *exuat harassm*nt.
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A{i *ffi**rs and *mpl*ye*s *f Ff*tippi*e Hs*at*s fr*rp*ration s*"i*il r**eive a

#apy *f ffht$ippine ffi*t*tss Corp*rati*n's sexual harmssmant p*liey

assumtBti*m mf their r*spsetive *ffr**s" trf at any ti*'re an sffieer af empi*ye*

rry*xld lik* a**th&r *epy *f th* p*Ii*y, pl**e* **r-*t*et the *ffir,s cf th* C*mmittea



sfi mes*rusTi- if Phitippine H*tates e*rp*reti*rt eh*u$s arn*md *r modify its ***u*l
hsreesme*t ryiiey, sli *ffi**ra and ermplcyee* wfll r**eiw* m* imdivtduai **py *i
th* mmended rr r**difred p*!icy.

This pcliey shali"tak* pla** ir*m*diat*3y and shsll bs s:ads k**wrt t* *very
*mpi*yee.
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